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Ha N9i, ngayUthcing 7 ndm 2018
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V/v: Thuc hien cac qui dinh vJ
d9Y them, h9C them.

Kinh giri Ong (Ba) :
- Truong phong Giao due va Baa tao;
- Hieu tnrong tnrong Trung hoc ph6 thong.

Can cir Thong ill s6 17/2012/TT-BGDBT ngay 16 thang 5 nam 2012 cua BQ
tnrong BQ Giao due va Baa tao qui dinh v~ day them, hoc them (Thong ill 17); Quyet
dinh s6 22/2013/QB-UBND ngay 25 thang 6 nam 2013 cua UBND Thanh ph6 qui
dinh v~ day them, hoc them tren dia ban Thanh ph6 Ha NQi (Quyet dinh 22); Hu6ng
dftn s6 5898IHD-SGD&BT ngay 17 thang 7 nam 2013 cua Sa Giao due va Baa tao
Ha NQi v~ viec huong dftn thuc hien Qui dinh v~ day them, hoc them tren dia ban
Thanh ph6 Ha NQi, Sa Giao due va Baa tao (GDBT) Ha NQi yeu c~u cac Phong
GDBT, cac tnrong Trung hoc ph6 thong (goi chung la don vi giao due) thirc hien
nghiem tuc cac nQi dung sau:

1. Tuan thu nhfrng nguyen t~c co ban

- Hoat dong day them, hoc them khong ap dung cho hoc sinh lap 6, lap 10 moi
tuyen sinh trong khoang thai gian tnroc khi khai giang nam hoc moi.

- Khong day them tnroc chuang trinh; khong c~t giam nQi dung trong chuang
trinh chinh kh6a de dua vao gio day them; noi dung day them khong duoc qua sire
ti~p thu cua hoc sinh.

- NQi dung day them phai cu the h6a trong h6 so xin c~p phep day them, hoc
them baa gom: Phan phoi chuang trinh day them c6 nQi dung chi ti~t cung xet duyet
cua lanh dao nhatnrong; Giao an day them cua giao vien; S6 theo doi ti~n trinh, nhan
xet v~ ch~t hrong bai day cua giao vien va k~t qua ti~p thu ki~n thirc cua hoc sinh
trong hoat dong day them hoc them.

- Khong x~p thai kh6a bieu hoc them vao bu6i hoc chinh kh6a hoac gio hoc tv
chon; s6 gio hoc them khong virot s6 gio hoc chinh kh6a trong ngay; m6i hoc sinh
khong hoc them qua 5 mon hoc.

- Khong duoc ep buoc gia dinh hoc sinh va hoc sinh hoc them; hoc sinh chi hoc
them khi c6 nhu c~u, tu nguyen va duoc gia dinh dong y. Truong hop phudao cho
nhtrng hoc sinh hoc hrc y~u, kern, b6i du5ng hoc sinh gioi thuoc trach nhiem cua nha
tnrong, khong thu tien cua hoc sinh.

- Khong t6 chirc lap hoc them theo cac lop hoc chinh kh6a; hoc sinh trong cung
mQt lop hoc them phai c6 hoc lire nrong duong nhau. Giao vien chu nhiem lop can err
vao nguyen vong hoc them cua hoc sinh theo tirng mon hoc va k~t qua x~p loai hoc hrc
cu6i nam hoac cu6i hoc ky cua hoc sinh de xep thanh cac nh6m baa cao Hieu tnrong nha
tnrong de b6 tri, s~p x~p cac lop hoc them dam baa dung qui dinh hien hanh.

- Tuan thu rmrc tr~n trong thu phi, ti l~ chi cho hoat dong day them, hoc them
trong tnrong:
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+ 70% chi tra thu lao giao vien tnrc ti~p giang day; Giao vien tham gia giang
day phai co k~ hoach chi ti~t cho cac lap giang day va diroc lanh dao nha tnrong phe
duyet tnroc khi thirc hien.

+ 15% chi cho cong tac quan ly day them, hoc them cua nha tnrong. Cong tac
chi nay phai tuan thu dung nguyen t~c tai chinh, chi theo k~ hoach quan ly day them,
hoc them va bang cham cong thong ke s6 buoi tnrc cua cac can bQ tham gia quan IY.

+ 15% h6 tro chi tien dien, mroc, v~ sinh va sua chtra co sa v~t chftt phuc vu
day them, hoc them.

- Nha tnrong t6 chirc thu, chi va cong khai thanh, quyet toan ti€n hoc them thong
qua bQ phan tai vu cua nha tnrong; giao vien day them khong tnrc ti~p thu, chi ti€n hoc
them. Mire chi va tj l~ phan b6 chi phai diroc thong qua HQi d6ng giao due tnrong va
diroc quy dinh cu th~ trong quy ch~ chi tieu noi bQ hang nam cua don vi.

2. T6 chirc chi dao, thirc hien

2.1. Sa Giao due va Dao tao

Quan ly va cftp phep d6i voi cac t6 chirc, ca nhan t6 chirc day them, hoc them
c6 nQi dung thuoc chuang trinh trung h9C ph6 thong hoac thuoc nhieu chuang trinh
nhung c6 chuang trinh cao nhat la chuang trinh trung h9C ph6 thong. Trong d6 :

Phong Giao due Ph6 thong: thirong tnrc quan ly heat dQng day them, h9C
them tren dia ban thanh ph6 Ha NQi; ti~p nhan, tham dinh, cftp phep day them, hoc
them trong tnrong THPT va tnrong THCS tnrc thuoc.

Phong Giao due tlnrong xuyen - chuyen nghiep ti~p nhan; tham dinh h6 sa, co sa
v~t chftt; cftp phep va quan ly ca nhan, t6 chirc day them, hoc them ngoai nha tnrong.

2.2. Phong Giao due va Dao tao

Tham muu Uy ban nhan dan quan, huyen, thi xa ban hanh cac van ban chi dao
UBND xa, phirong, thi trftn tuyen truyen cho quan chung nhan dan nQi dung cua
Thong tu 17 va Quyet dinh 22 d~ ngiroi dan ung hQ, giam sat va thuc hien.

Huang d~n cac tnrong THCS tren dia ban ph6 bien, quan triet cac van ban chi
dao cua Thanh ph6 va cua nganh toi toan th~ can bQ, giao vien, cha my h9C sinh va
hoc sinh v€ cong tac day them, hoc them.

Quan ly va cftp phep d6i voi cac ca nhan, t6 clnrc, day them, hoc them trong
va ngoai tnrong co noi dung thuoc chuang trinh trung hoc co sa.

2.3. Thu tnrong cac co sa. giao due

Tuyen truyen, ph6 bien, quan triet cac van ban co lien quan v€ day them, hoc
them cho can bQ, giao vien khong d~ xay ra hoat dong day them, h9C them trai qui
dinh tai don vi; quan ly hoat dQng day them, h9C them, xu ly cac tnrong hop can bQ,
giao vien vi pham then qui dinh hien hanh,

3. Gia han, xin cftp lai giftp phep, bao cao v€ heat dong day them hoc them:

- Thu tuc xin gia han gifty phep day them, hoc them phai thirc hien tnroc khi
gifty phep h~t han 30 ngay\ Dan vi xin gia han hoac xin cftp lai gifty phep day them,
hoc them phai hoan thien ho sa gom:
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+ To trinh xin c~p gi~y phep t6 chi.c hoat dong day them, h9C them.

+ Dan dang ki day them trong tnrong cua m6i giao vien.

+ Danh sach trich ngang ngiroi dang ky day them trong tnrong,

+ Ban k€ hoach t6 clnrc hoat dong day them, h9C them trong d6 neu ra cac
noi dung v~: d5i tuong h9C them, noi dung day them; dia diem, cc sa v~t ch~t t6 chirc
day them; mire thu va phuong an chi tien h9C them, phuong an t6 chirc day them, h9C
them, thai kh6a bi~u day them - h9C them; giao an cua giao vien tham gia day them
phu hop voi noi dung day them duoc Ianh dao nha tnrong xet duyet.

+ Danh sach h9C sinh cac lap h9C them.

Chit y: Phong chtr str dung trinh bay van ban tren may vi tinh la phong chtr
tieng Vi~t cua bo ma ky nr Unicode theo Tieu chuan Viet Nam TCVN 6909:2001;
Van ban hanh chinh duoc trinh bay tren kh6 gi~y kh6 A4 (210 mm x 297 mm). Dinh
l~ trang van ban (d5i voi kh6 gi~y A4)

L~ tren: each mep tren ill 20 - 25 mm;

L~ diroi: each mep duoi ill 20 - 25 mm;

L~ trai: each mep trai tir 30 - 35 mm;

L~ phai: each mep phai ill 15 - 20 mm.

- Cac tnrong tnrc thuoc Sa GDDT in 01 bo tren kh6 gi~y A4 d6ng thanh quyen
gay xoan hru giu tai don vi va giri dang ban m~m (da scan h6 sa ban c6 d~u do thanh
file pdf) qua Cong giai quyet cac thu tuc tnrc tuyen cua Sa GDDT.

- Cac tnrong tnrc thuoc Phong GDDT in 02 bo tren kh6 gi~y A4 d6ng thanh
quyen gay xoan luu gitr tai don vi 01 bo, 01 bO giri toi BO phan c~p gi~y phep day them
h9Cthem cua Phong GDDT.

Nhan dtroc cong van nay, d~ nghi cac ong (ba) thu tnrong cac don vi nghiem
tuc thuc hien. Trong qua trinh tri~n khai thirc hien, neu c6 vuong mac xin lien h~ voi
ong Ha Lam San - Chuyen vien Phong GDPT (SDT 0989085352) d~ ph5i hop giai
quyet.',

Noi nhan:
- Nhir t;en (dS thirc hien);
- D/c Giam d6c Sa (dS bao cao);
- Cac Phong, Ban lien quan (dS ph6i hop);
- LUll VP, GDPT. .
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